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Identification: Employees are required
to keep their ID badge visible or easily
accessible during working hours to
confirm identity when needed.

Proper Use: The ID badge is issued
solely for company-related activities.
It may not be lent, duplicated, or used
for any non-official purpose.

Security: If the badge is misplaced or
suspected to be compromised, report
it immediately so access can be
disabled.
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